
SAFE RETURN PROJECT PROGRAM MANAGER

ABOUT THE SAFE RETURN PROJECT
The Safe Return Project is dedicated to creating an equitable and healthy environment for
Contra Costa County residents, young and old, returning home to their communities from
incarceration. Safe Return Project members engage the community through research and
community organizing. Our goal is to educate our communities on the needs and to transform
systems that impact those returning home from incarceration; and to shift the dominant
narratives in communities that receive and serve men, women, and youth coming home from
incarceration from one of fear to one of acceptance and hope. The Safe Return Project believes
that breaking down barriers to employment, housing, and family reunification for people coming
home to our communities will give them a fighting chance at successful reintegration. Our
commitment is to true public safety in the form of the best, multifaceted community-based
practices at the grassroots level.

ABOUT THE POSITION
We are seeking a Program Manager to manage, lead, and support the work of criminal legal
reform in Contra Costa County. The ideal candidate will have at least four years of experience in
organizing around racial, social, and economic justice. The ideal candidate will have experience
building community leaders and moving issue campaigns, familiarity with Contra Costa
Communities, and a deep desire to work across lines of race, religion, socioeconomic class, and
culture. The candidate will have at least two years of experience managing a functioning team
and providing support to help carry out the proposed goal. This candidate will have personal
experience with the criminal legal system and demonstrate awareness of the impact of systemic
racism in the criminal legal system and a desire to change it.

PROGRAM MANAGER RESPONSIBILITIES
● Oversee the development of county-wide base building-related programs
● Identify the project scope and create the project work plan, including timeline/milestones,

critical paths, deliverables, and required resources
● Lead recruitment into programs and oversee program retention
● Develop strong relationships with outside partnering organizations
● Assign project team roles, training requirements, project reporting structures, and

frequency of interaction
● Assign and schedule deliverables and monitor progress with overall responsibility for

ensuring on-time, within-budget completion



● Manage provided project budget and support new and innovative ways to fund project
gaps

● Communicate project-related progress, scope changes, variances, contingencies, and
other significant issues as appropriate to the Executive Director and Organizing Training
Director

● Attend all related meetings internal to the organization

CURRENT PROGRAMS IN THE SCOPE OF RESPONSIBILITY PM
1. Richard Boyd Empowerment Pathway Fellowship
2. Collective Impact Mass Liberation Institute
3. Sister Circles
4. Youth Justice Accountability and Community program
5. Credible Messenger Mentoring Program

REQUIREMENTS
● Social Work experience
● Ability and experience working within a multicultural setting
● Strong relational skills and ability to connect, engage and inspire community members

across multiple cultures, including religion, race, gender, age, language, and class
● Capacity to think strategically and analytically about social, economic, cultural, and

political issues affecting a community
● Ability to train, lead, and develop others
● Desire to learn and openness to challenge
● Ability to work as part of a strong staff team as well as independently; thrive in a

fast-paced environment with minimal supervision
● Ability to identify and partner with local groups such as CBOs, social service providers,

grassroots groups, and city agencies
● Commitment to bottom-up organizing, grassroots leadership, and collective

decision-making
● Must be flexible and willing to work nontraditional hours in a demanding and rapidly

changing work environment
● 3-5 years of relevant experience (Community, Labor, Voter) engagement, and personal

experience is taken into consideration
● Must have a driver’s license and reliable transportation
● Full-time position with considerable evening and occasional weekend work
● Utilize web 2.0/social media tools to engage individuals, inform the broader community

and amplify our analysis and message

COMPENSATION AND BENEFITS Starting salary is competitive, depending on experience.
$75k to 80k with benefits.

HOW TO APPLY
Send your cover letter, resume, and writing sample to operations@safereturnprj.org with the
subject line “Safe Return Program Manager.”



In your cover letter, please address the following questions:

1. What is your experience with the criminal justice system?
2. What does social justice mean to you?
3. When was the last time you stood up against injustice in your community?

Applications will be accepted on a rolling basis until the position is filled. The anticipated start
date for this role is January 4, 2023.

Safe Return Project, a project of Social Good Fund, is an equal opportunity employer and
does not discriminate against otherwise qualified applicants based on race, color, creed,
religion, ancestry, age, sex, marital status, national origin, disability, handicap, or veteran
status.


